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Submit a Quarterly Report 

 

1. Once logged in to screcoverygrants.org, there will be a module on the right hand side of 

the home page titled “Next Quarterly Reports Due”. Click the link of the appropriate 

quarter to access the report that is due. 
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2. A screen will appear that contains a summary of the report that is to be submitted. To 

move on to the next step, click “Projects” on the left hand side of the screen. 
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3. Click on the desired project to edit information that is required for the Quarterly Report. 
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4. Complete all fields. If you wish to attach a note or submit supporting documentation, 

select the relevant option on the left hand sidebar. 

 

All changes must be saved before a completed form is able to be submitted for state 

review. 
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5. To submit a completed Quarterly Report, select the “Submit” button at the top of the 

screen. Your report will then be advanced to SCEMD for review and approval. 

 

 

 

 


