Instructions – Supplement to Local Initial Damage Assessment

Housing and Business Losses

1) Page ___ of ___ – Pages should be numbered in consecutive order with the total number of pages indicated on each page. (i.e. 1 of 5, 2 of 5, 3 of 5, etc.)
2) 2a. County – Refers to the name of the county where the reported damages occurred.

3) 2b. Municipality – Indicate the name of the municipality where the damaged houses, living units, manufactured homes, or businesses are located.  (Note: Complete separate forms for each municipal area.)
4) Incident Type – Refers to the tornado, hurricane, flood, fire, chemical spill, etc., which caused the need to file a report. 

5) Incident Period – Refers to the time span from when the incident occurred to when there is no longer a threat to people or their property.  In the case of a hurricane, flood, or even a fire, the “Incident Period” may encompass several days.  In the case of a tornado, the “Incident Period” is usually only one day.  However, there are exceptions.
6) Date of Survey – refers to the date the damage assessment was conducted.  This may or may not be the date the incident occurred.
7) Assessment Team Members – Indicate the names of those individuals responsible for conducting the damage assessment and for reporting the damages shown.
8) Phone # – Indicate contact telephone numbers for Assessment Team Members.
9) Name of Occupant/Business – Indicate if known, the name of the occupant (owner/renter) of the affected house, living unit, or manufactured home; likewise indicate the name of the business, if known.
10) Physical Address/GPS Coordinates – Indicate the affected property’s site address (i.e., street address, route, state road, mobile home park, building name, development, etc.).  If Global Positioning System coordinates are available  record them with the address in the remaining space provided. 
11) Home/Pri – “Pri” is an abbreviation for primary home.  If the occupant lives in the home 50 percent or more of the year, the home is considered the primary dwelling.  Mark the appropriate block indicating if the damaged home in question is the primary dwelling unit for the occupant.  If unknown, check “Pri.”
12) Home/Sec – “Sec” is an abbreviation for secondary home.  If the occupant lives in the home less than 50 percent of the year, the home is considered their secondary dwelling.  Mark the appropriate block indicating if the damaged home in question is a secondary dwelling unit for the occupant.  If unknown, check “Pri.”
13) Structure Type/SF – “SF” is an abbreviation for a single-family type home.  Unless otherwise known, consider all stick-built and modular housing units as “SF.”  Mark the appropriate block to indicate that the home in question is a single-family type of home.
14) Structure Type/MF – “MF” is an abbreviation for multi-family home.  Multi- family dwelling units include all duplexes, apartments, and condominiums.  Mark the appropriate block to indicate that the home in question is contained within a multi-family type of structure.
15) Structure Type/MH – “MH” is an abbreviation for manufactured (mobile) home.  Mark the appropriate block to indicate that the home in question is a manufactured (mobile) type of home.
16) Structure Type/BS – “BS” is an abbreviation for business.  Mark the appropriate block to indicate that the facility in question is a business.  Note: Mark all churches as businesses.
17) Status/Own – A mark in this column indicates that the occupant owns the structure in question.  If unknown, check “own.”
18) Status/Rent – A mark in this column indicates that the occupant is renting the structure in question.  If unknown, leave blank.
19) % Damages AF-- ‘AF’ is an abbreviation for ‘Affected Habitable”. Structure currently habitable. Cosmetic damage e.g. missing shingles. The cost of repairing the damage is less than $100.
20) % Damages <50% MIN -- “MIN” is an abbreviation for “minor” damage.  Minor damages are defined as physical damages of 50 percent or less of the home’s replacement cost.  Minor damages require minimal repairs to roofs, doors, windows, floors, utilities, etc., to maintain the habitability of the house.  Usually homes and businesses with minor damage are habitable and can be repaired in approximately 30 days.
21) % Damages - >50% MAJ – “MAJ” is an abbreviation for “Major” damage.  Major damages are defined as physical damages, which make the impacted structure or facility uninhabitable and having damages greater than 50 percent of the replacement cost.  A home or business with extensive but repairable damages to its foundation, roof structure, and walls would indicate major damage.
22) % Damages – Permanently Uninhabitable - DEST – “DEST” is an abbreviation for “Destroyed.”  Destroyed is defined as those homes, which have been made uninhabitable as a result of the incident.  If reconstruction or relocation is the only option to restoring the home or business to its original use, the damages are considered to have “Destroyed” that home or business.
23) Isolated Y or N – Even though the home or business may not have sustained any physical damages, the structure is considered unusable if the home or business is no longer accessible or if there is a loss of essential utilities such as electricity, water, etc.
24) Water Level in Structure (In feet) – In the event that flood waters entered the home or business, indicate, in feet, the height of the water within the structure.  Water level should be measured from the height of the floor in the first floor of the residence.  Water in basements is not counted.
25) Replacement Cost – Obtain from the owner or the occupant, use tax records (if practical), or give your best estimate of the replacement cost of the damaged, destroyed, or otherwise uninhabitable home or business, to include contents.  However, this does not include land value.
26) Est. Dollar Loss – Obtain from the owner or occupant, or give your best estimate, as to the estimated total dollar loss incurred as a result of the incident.  Include contents.
27) Insurance/HO – “HO” is an abbreviation for homeowners insurance.  Indicate, to the best of your ability, whether or not the owner/occupant has homeowners insurance coverage.  Place a mark in the column if the answer is yes.  Leave blank if the answer is no.  If unknown, leave blank.
28) Insurance/NFIP – Indicate to the best of your ability, whether or not the owner\occupant has flood insurance coverage.  Put a mark in the column if the answer is yes.  Leave blank if the answer is no.  If unknown, leave blank.
29) Meets SBA Criteria Y or N – Damages meet the SBA criteria if 40% or greater uninsured damage is present.  Use Y for “Yes” if the damages meet SBA criteria, and N for “No” if the damages do not meet SBA criteria.
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